  DISTRICT THREE GOVERNMENTAL COOPERATIVE

JOB DESCRIPTION
JOB TITLE:  HOME MAINTENANCE ASSISTANT
JOB SUMMARY:  Under the supervision of the In-Home Services Director, the Home Maintenance Assistant will perform assigned duties related to minor home repairs as required by the Chore and Home Repair Programs.
JOB DUTIES: The responsibilities of the Home Maintenance Assistant include, but are not limited to, the following:

· Willingness and ability to assist in day-to-day routine home maintenance, minor carpentry work, and minor plumbing work.

· Reporting all accidents, incidents, safety hazards and unsafe conditions to the Financial Division Director.

· Other duties as may be assigned by the In-Home Services Director.
JOB QUALIFICATIONS:  The Home Maintenance Assistant must possess a high school diploma or equivalent. The Home Maintenance Assistant must hold a current driver’s license and have "zero points or + points" driving record. The Home Maintenance Assistant must be able to work outdoors in varying degrees of weather. Prior experience working in general home maintenance or carpentry work required. Experience working with the elderly preferred.
The Home Maintenance Assistant must be able to:

· learn and understand routine tasks 

· follow routine instructions 

· adapt to changes

· remain alert at all times

· learn skills as needed in order to perform job requirements

· solve problems (with help as needed)

· deal with multiple issues simultaneously

· operate power and safety equipment

· perform tasks requiring lifting, bending, gripping, twisting, climbing and balance

as indicated above and necessary in the performance of job requirements

· communicate effectively with the public

· stand in one position for up to 20 minutes

· work at a moderate to medium pace with some rest

· speak audibly and understandably

· work outdoors in varying degrees of weather
· Must be able to lift up to 75 lbs. individually and up to 300 lbs. in a team lift.  
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